99T @F FAT ATAT, IRTHAT IR
gyrE |41, fafay 997, Afawasar aral agwt Afear fa#9 Afu®a IgHl Avax a8 aqr gar
yfaafrarcns fafaq Tdears TsaHA TaH THAT Tl IS

MCAFAH! TR@T: TH TCIAFAD] ATTAATS TFATTER g5 =LA (AT TRUHT G-

WIW SOT:- ot 99eT (Written Examination) qUTE:- 300
i == (%) FEgex wEtEr waneRs 6T T quiis:- 90
(Computer Technology Practical Skill Test)
(@) IHEF TAG (Group Test) g R0
(1) st=qarar (Interview qmﬁgh .- 30
J4&T AN (Examination Scheme)
TRy =)0 forfee 9@ A (Written Examination Scheme)
3| v g iy [Sdiviy qI&T Jdt T AKX AT g
General Awareness, 900  ¥o 4tqild ﬁiﬁaq’ﬂ’qq’ W | 900 WA X997 1 =
Ability and Language (Objective) (MCQs) =q004F 30 fue
Competence Test
9IH | General | (@rA=T FHC,
Subject o
a“; & 9l HIET
9 qiem)
[ER] IET TA T [900  [¥o ¥ WX 47 =R0%F |3 "l
quaTaaE oI C YIX q0AI=COHAT|
(Governance
System and
Contemporary
Issues)
i & Td | giel A T | ¥ WX 443 =093
T (TR T PR (Genderand | 190 WO quiecive) @it SR | © WX qouF=couz| 3 HVAT
[Development) (Shortand Trorig
Answers)
i = wvegeT @ whav, amfRe Th@ T sErat
(Computer SKkill Test, Group Test, Interview) ‘Ij’l‘f{:— g0
A/ faw I Qe goTett qw
Frege et yameRs g |19 AR (Practical) 20 fre
TEAT (Computer Technology
Practical Skill Test)
THEE THAT (Group Test) %@ AHEA STh T 30 fi9e
' (Individual Presentation in Group)
EEEl] (Interview) 20 S Al (Board Interview) )
FEed:
Q. TN ICIHH AT FIA ¥ GAF =TT T T =IO A IR G |

%

ferferd Tt W T TCHT WA HIEAH A A1 AL AAET A T AGIS T4 B GG |




QY @i |AT AT, TETHAT IR0

e+ dar, fafag qqg, afurwaear ardl q@gwr Afgar fawra afasa ggdt Fwa a8 qAT gar

qo.

yfaafrarcns fafaq Tdears TsaHA TaH THAT Tl IS

FEET FTgaF 9% (Multiple Choice) TIEEST Tl TR HUAT T Tl o€ a9d q o5 WO
g 99 TTod SO WUAT Jo& Teld 9% a9d 30 Waed 7§ &l Mg | oY SO ARUAr g
AT A T G T g B A A G

TEAHCTE  WIEE g1 TA@El  FT UM UHRHT  F@edcel  (Calulator),
THE 9 (Smart watch) ¥ ﬁ'ﬂ?ﬁ'ﬂ SIFHTEE (Electronic devices) TU&T AT AT T TEXEATHT AT
T =T g

R WHEEET FHAT AMBUST AFHT TIST 9 WA 97 U3 WABT g5 A1 g5 WeaT Fér 91T (Two
or more parts of a single question) a7 TICT FH SRR ?ﬁ‘ a1 et fewniEE (Short notes) T
qpeg |

T o T 7T T yIE @iedT A gEge SoiRaEEe  gughal gdardier yow
GUEHT THEEH! I GR@UEH JTRACAHTH TFIF |

THATT |G PIIEIT, AF T AFAR [FYIFHT TCTHAA [€3IC AER &g |

TG YT AT AT T T FATIehT FH=eqdr Sge ARUsT W A A G B,
U, Fom aur Aftee wfemer Wi w3 AR eEmie SN WU o1 Weies WS gerguET
T AT T GG HE HH WHTATS TG MAHAH TH G314 |

YIH T TAEE G HUHT IHEAREEATS A (A S0 Gl YEiawl WneRs 69
T, EEE THAT T AT GEAreT TG |

TR TTHT RIREd THEATAT W6 TRHT g T (50010 =ROT] o1 M 9% FARTAS €19 T, e
AT T AFAATAAT T DT AFH! Tl ANTEHT ATARHT A AR FHIRTT A |

99. TeTHA AN [T 20¢0/02/2%



g9l % FAT ATE, IRTAAT I
gymrE 41, fafay qqF, ATaRaEaR Aral TEwl Afeal (a9 Afa®a qahl Ay a8 qar gl
gfaafrarens fafga Themst qreaF:ya Taq qaEr gurer qrsrr

997 99 (Paper I): GeneralSubject
General Awareness, Ability and Language Competence Test

(@ GG, e T T e ) 100 Marks
A. General Awareness and Contemporary Issues (ATHTTT LERuREGLRIGICED ﬁ'ﬂ'&%‘@

(LSOW X q 3['{:@0 m

THE . 3 B AT A, T A B AT T FRITT Hewa®! G&I eF HIAe® T TS . G
P THAARE TAEHEEH TdF THRAC &/5 TRE T A Ti% THRAE SR 55 TF T4 S
80 WHEE ARG | TAF T FFAR TF &g |
q. T
9.9 TFE®T W WETRYIEE, Y@ A TA7 AEENREE, FENEl T WA, 9T, uRasd
AAHEE, TIagEd T ATHRAT g 0 T ol |l AqFEE |

9.3 TR T : BAT, TBT8 T TE; AT, 99 o5 e Aed ME e T AREAEE, TaEd T
TS TUS; G2, WA

. SfEE
.9 Fa zfoem afeenm T 2 g gew, SR 79 (9% 956-9%30), ARAHT TEAA GUH, AT T
I EaT d=eh! qFere, Ta-A TS T IA IFaley], Ta-a qod [MEAS] HRaH &em,
Aregral FHE 97 (9335 I/ 007), AHET ®ES Feed, &1 3009 F<wR 99
FHRHTHI MUHT FHATEE G& HUH! AUR T ATTFATE, D] epiad Hlid T ATMAS 19 |
3.} FUTCrET SR AEY AN TdEE, AATed! UHIH, G diey, St e, 6T Wi
T Sy, IS A, S TTUE, TEEAIT SqFE, W 5 T A, HEqq wed

FEAT, A=A AT, YA W T SERET T |

3. A SYTE:
3.9 Ba oo coaeam we AREl (9932 I R 3R), TR A Ul GATAET A SEwT, 9
R00B/05 FH AT HEe, TATSHIH (TEeeedd) ¥ @™, Feis, geen o
TYITATHT [T ¥ |
3R U A AT A A ARG, AR G, T TG AT (FF T WA
ST BT WA T SEvY, AT AR T S |

3.3 AR e WEse &7, TSl 67 T TEHT GAHT MWHT, ST T T W ATee,

o o Witge i, I a9 G geaEE |
3y e Femer e gaEe: $iY, 39N, SR, wWed, T IR, AR, 9 T A9
TEEIT T GHT ATMAS AT |

Y. ST Riem T S e, e R, 5= e, wiethe Smeis, IsieT Eedr, 31N
S, TEOTT 1 X AT qFae, AR g hl FAFHAEE |

Y. TEARE: TUEHITHE TR UFHEE, U Edl EE, T8 Uad AEE, Tl UgH, Hem

FIMS-9R FFadr &=T FH |

f9g T ATAmER: HrEEd, HEN, qEHE, SE e, Sarerdl, el Sl Uel, 95 geHeT, Jiad

IET, ST A9R, 92sTedT g @eg qar &0r fHeaer aeage |

£N




QY @i |AT AT, TETHAT IR0

e+ dar, fafag qqg, afurwaear ardl q@gwr Afgar fawra afasa ggdt Fwa a8 qAT gar

19,

11

1R%.

93.

1%.

1%.

1%.
Q6.
c.

yfaafrarcns fafaq Tdears TsaHA TaH THAT Tl IS

VEHT T T GAaHEE, 98 ad, TeHaE O, MarE 920, At dg@r ey
YT (99, WSO T TAMT G8) T TR a1 930 ATER HFEE, ba T8hT MHsy GeEaEe
T A THET T GEFFT ATEE, SAH ASHS |
AT W ((E TIaE], TIe T T0d T THE Tesh g M 9a e, e SN Sqaaas! J7e],
TeT TAER TF TS TIEEE |
s s e, UE T AEAEE, WeHUE, AT SHATAT WA 91 Y@ AT T AR, W e
IF T ITEEHT AN |
FFYeX T gveiie & world wide web®T TAMAT T IR, HFYET WU [HHE T STy,
TACTATSE WAl [FF™ T 9@, 7edie T e Res] S9N, HFYe STt FanT
TR Aeaeaq vearEeiee (Glossary).
RERIIGE
(%) Rraar Jeer e TR AeHitE SuaedTEE: T e, Twa=a (Absolute Monarchy)
TEET HAET, UHTCAE T WHIT WME Sa€d, FRUSR LA, FEFN AT, GGaras
SYFET, GEEIT ST |
(@) 79T TAEAT T=aTAT Wl qoHiaE Jamieed WaiEe |
() et @ qoiiaed Far T SAaET ANTETIRE: HETeHT T, ¥l AU, ATACHTS, T, Ale
IR s, T g, A 59 98, % =3 # |
() STETT @ TSAIGH SARheag &l aeAl Grd S |
o, ey, 9HId, Hell T [ Areys: @, 6w &9 %9, (FIFA world cup), e g =g
(Cricket World Cup), Tf6TT TRl @ois (A1F) TFardl e, T9as T8 TSEes! qCH
SATHT, TEcT T [REH TFIe THER |
HAT T AT e/ HHTIEE:
AT, fomeess, wqe T W, fw O, ol fem a7
WA qICATIAHT [T TR
o F¥CH, Aqca, FaeAw, wweay, Mol whEan, gEEE, @feer gomee T R, gatkas,
ATTHT TAT HATEA, SR T HAME,
o EWME AfTH I=T, TEAE AT AT, T FE, FraaaT T qedarsT
SUTTAT FIEASME 997 YaRH! [ 997 qNE a89a
QEAHT AT, [SEToaTee, GUesT Tl HUHT FTE T G0 qaedeE, THE gaed]
T hIUEE |
ATt WedHT TR TSI,
T AT SIanT T g o,
TEAHT % T G GHT0 qFordl SUaEIRE,
AT GXHTHT SIoTe. TAHHT, HTAIT T ATTHT T HATET FOTedt
LT T AT FewaaT Ted e TTTee
IS MAEaee
o e fafErEar qur geam




YR AT JAT ATAI, IETHAT IR
e+ dar, fafag qqg, afurwaear ardl q@gwr Afgar fawra afasa ggdt Fwa a8 qAT gar
yfaafrarcns fafaq Tdears TsaHA TaH THAT Tl IS

o TOETH UNEAT T HET AER
o FARTT

o ATAEIT T FHH

o WEIU AT BIET—HAT SHAEII

o HMA ATFR T AAART FTIAHT AT
o TSUARRT B WA wEEHT
o R = T o

N

o TNMEH THIRIHT ATHFR GFa-dl HITTEE
o SFYIE (FEEE, THEES, TRAHTT, Feraedr, vrond), Gy sagen)

B. Ability Test (8x1 Mark = 8 Marks)

1. Verbal Ability Test
Jumble words, Series, Analogy, Classification, Coding-Decoding, Matrix,
Ranking Order Test, Direction and Distance Sense Test, Common Sense Test, Logical
Reasoning, Assertion and Reason, Statement and Conclusions

2.  Numerical Ability Test
Series, Analogy, Classification, Coding, Arithmetical reasoning/operation, Percentage, Ratio,
Average, Profit & Loss , Time & Work, Data collection, interpretation & Data verification

3. Non-verbal/Abstract Ability
Figure Series, Figure Analogy, Figure Classification, Figure Matrix, Pattern
Completion/Finding, Analytical Reasoning Test, Figure Formation and Analysis, Rule
Detection, Water images, Mirror images, Cubes and Dice &Venn-diagram
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2. English Language Competence Test: S Marks
English proficiency- 2 questions from Comprehension and 1 question each from Vocabulary and
Syntatic ability)

2.1 Comprehension: 2 Question x 1=2 Marks
Questions will be asked on the passage given. The questions will try to accommodate the
following areas: Fact finding, inferential, core theme, true/false identification, issues raised,
and language based.

2.2 Vocabulary: 1 Question x 1 =1 Mark
Questions will be asked to assess their grasp on the English language vocabulary. The
questions will be of the following nature:

Meaning of the words (literal/figurative/contextual), single word for expressions,
synonyms/antonyms, derivatives and homonyms/ homophones.

2.3 Syntactic ability: 2 Question x 1 =2 Marks
Questions will be asked to assess the syntactic ability of the candidates. The questions will be
based on the following categories:

Agreement, tense aspect, parallel structures, clauses, modifier, conditionals, phrasal
expressions, shifts (tense, number, person), transformations, varieties,
prepositions/conjunctions, and parts of speech.

Note: The above English Language Competence Test syllabus is devised for assessing the proficiency of
the English language of candidates. With the view to assess the candidates’ language competence, the
syllabus aims:

e To test the understanding of their language through reading comprehension,
e To map the range of their vocabulary,
e To examine their syntactic ability.

The nature and standard of questions in English Language Competence Test will be such that an educated class
XII level person will be able to answer them without any specialized study.
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Paper-II: Governance System and Contemporary Issues)

Part (A) - 25 Marks

1. Public administration and Management
1.1 Concepts, objectives, scope and limitation of Public Administration
1.2 Modern concept of public administration / management
1.3 Organization and its major aspects
1.3.1 Introduction, types and framework of organization
1.3.2 Basis of organization formation
1.3.3 Principle of organization and major aspects - unity of command, span of control, hierarchy,
organizational behavior, group dynamics and team work
1.4 Direction, control, hierarchy, decision making process, leadership, coordination, delegation and
devolution, supervision, monitoring and evaluation in public management.
1.5 Some major aspects of administration/management
1.5.1 Conflict management — meaning of conflict, sources/causes and nature
1.5.2 Stress management, time management, disaster management, crisis management and change
management
1.5.3 Role of public servant as an actor/agent of nation building and social change
1.6 Bureaucracy: concept, fundamental nature, types, merits and demerits
1.7 Various aspects of staff management: recruitment, selection, appointment, placement, promotion,
salary and benefits, motivation, career development, performance appraisal and retirement.
1.8 Public policy - formulation, implementation, monitoring and evaluation
1.9 Evaluation of public services by the citizens: Public Hearing, Social Audit, Public Audit and Third
Party Evaluation
1.10 Use of computer, internet, social network, information and communication technology in public
service delivery,

Part (B) - 25 Marks

2. Governance and Law

2.1 Introduction of governance and the principle of its operation

2.2 Evolution of Constitutional development of Nepal and present constitution of Nepal

2.3 Federalism, decentralization, delegation, devolution, republic and secularism

2.4 Federal, Provincial & local government: structure and organization

2.5 Concept and fundamental elements of good governance, and role of public administration in
context of good governance

2.6 Civic education and its importance, responsibilities and duties of citizens including civil
society

2.7 Meaning and importance of law and sources of law

2.8 Concept and importance of rule of law, democratic values and norms

2.9 Social justice, inclusion, proportional representation, reservation and positive discrimination

Part (C) - 25 Marks

3. Economic Aspect and Contemporary Issues
3.1 Aspects of economic development: agriculture, industry, trade, tourism, foreign
employment and human resource
3.2 Pillars of economic development: public sector, private sector and cooperative sector
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3.3 Plan formulation process
3.4 Efforts of planned development in Nepal
3.4.1 Historical background, long-term, mid-term and annual plans in Nepal
3.4.2 Current periodic plan — goals/objectives, priorities, policies, strategies, resource
mobilization and its distribution and progress
3.5 Some dimensions of development
3.5.1 Economic growth and economic development
3.5.2 Social change and social development
3.5.3 Globalization and localization of development, local resources mobilization and their
management
3.5.4 Importance of people participation in development
3.6 Contemporary issues: poverty, unemployment, public health, food security, social
security, energy crisis and sustainable development

Part (D) - 25 Marks

4. Civil Service and Miscellaneous
4.1 Civil Service and Human Resource Management
4.1.1 Concept of civil service
4.1.2 Provisions related to the formation, recruitment methods and procedures, service facilities,
discipline, code of conduct, punishment and career development of the civil service of Nepal.
4.1.3 Human Resource management and planning
4.2 Public finance and Accounting
4.2.1 Definitions and types of budget, budget formulation, implementation, monitoring and
evaluation system of the Government of Nepal
4.2.2 Legal provisions and procedures related to public expenditure and public procurement
4.2.3 Principles of accounting & brief introduction of Government accounting system of Nepal,
accounting standards.
4.2 4 Financial procedures of government of Nepal
4.2.5 Importance of financial administration in public administration
4.3 Public Service delivery
4.3.1 Public Service delivery: meaning and importance
4.3.2 Methods/ mediums of public service delivery
4.3.3 Effectiveness of public service delivery
4.3.4 Role of service providers in public service delivery and rights and responsibilities of service
recipients
4.4 Office Management and Information System
4.4.1 Office management: Concept, importance and procedures
4.4.2 Importance, type and medium of communication in office
4.4.3 Needs and importance of Management Information System (MIS)
4.4.4 Importance and utility of records, statistics and information in public management

----The End----
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T 9=: WA T T (Gender and Development)
AT TAD! TMEAHAS ¥ 9T GUE /UBIZH [l TRUHT G, ¥ 92T @E/THEH! @il ¥ el I geadiais,
ReAg ¥ RAAfiad 4% @ve/THEH TIREH IR Al WS/ THREH SAIRAFH AF g |

e (F) — AF WU
q. Af¥F srEuren (Gender Concepts)
.9 fRw< %ﬁ’ﬂﬂ_cﬂ (Sex and Gender)
9.} ®ra T QYA (Feminity and Masculinity)
.3 e qEmSr (Gender socialization)
q.¥ ﬁﬂ'ﬂﬁf T Qe (Patriarchy and Feminism)
1.8 aﬁ'éb_ @Eﬂ' T Wit ¥FY (Gender roles and power relationship)
9.6 TEEIRE q°T WHds ATaegehar (Practical and strategic needs)

Q.5 AfFP T T FHA (Gender Equality and Equity)
9.5 HETET T ATGCHDT ‘I:EFT T = (Access to and control over resources and opportunities)
R. Higer AYHR (Women’s Rights)
2.9 fw e (Gender Discrimination)
R AU Aigew AR (Women's movement in Nepal)
3.3 wigemsr AfHR (Women's Rights)
.Y NUTAEHT AR HSETTAT HigeenT wiRerE THe® (Fundamental Rights of Women as specified in

the existing Constitution of Nepal)

qrE (@) — IF W
3.  Wieer Qith® T (Women's Empowerment)
3.9 AU wiewresT Rufe— WWT%@EF mﬁfa»‘ 3I'If§55 RERIIGED (Status of Nepalese Women —

Demographic, Social, Economic, Political)

3.} wiRwm 'ﬂg’ﬂ'l'ﬂlﬁﬂ? Q@W (Multiple roles of women)
3.R.9 YT ST (Reproductive role)
3.R.R THEEEH @Eﬂ' (Productive role)
IR3 m‘gaﬁa»‘ @aﬂ' (Community role)
IRY Hﬁﬁﬁ'ﬂ?ﬁ? ﬂﬁaﬂ' (Constituency role)
3.3 wiRw A (Women's workload)
ERSRlE e A wfegem (Women in vicious circle of poverty)
ER § 'H'FE'ET UTH BT amﬁ—wﬁa? Wﬁaﬁ RS (Dimensions of women's empowerment —

Social, Economic, Political)

3.6 WIS IRETE, GEHirar < SReiesr (Social mobilization, Participation and Networking)



QY @i |AT AT, TETHAT IR0

gyrE |41, fafay 997, Afawasar aral agwt Afear fa#9 Afu®a IgHl Avax a8 aqr gar

gfaaiTarca® fafeq T&ETsl TSIHA TIH IAGT TUTAT JrTT
EACERC Tforfrerr (Group dynamics)
3.5 WigemHT T AT FEAHH (Targeted programmes for women)

%ﬁ'éh_dTHT ARG {89 (Gender-based violence)
¥.9 aﬁ'ﬁm Imaie f&am: s T 9o L THNH(Gender-based violence: causes and

consequences)

¥.R T IR ATHAT Eel' = (Violence based on social traditions and practices)
¥.3 ‘ﬁ'ﬁ 8 (Domestic violence)

Y.¥ AHE JEeET ad AERIER T Haer (Human trafficking and its control)
¥.% wieer BafEes W YA (Men's engaging in addressing violence against womer)

T UE () AF W
e %ﬂ'ﬂ? Qfé'ih:l"T (Gender Approaches to Development)
Y. SN Qe (Welfare approach)
Y.} foerasr wfeer (Women in Development-WID)
®.3 "T%HT T B (Women and Development-WAD)
% 4 %ﬁ‘w T e (Gender and Development- GAD)
Y% ATPRETEr e (Rights-based approach)
aﬁ’ﬂ" HHAT AP TADFEeE® (Gender Equity Measure Indices)
&.9 aﬁ'_ﬂb' IEEaK] TAPT§ (Gender Development Index — GDI)
&.R aﬁ’iﬁ URHHT AH (Gender Empowerment Measure — GEM)
§.3 WMa TREr TAHTE (Human Poverty Index — HPI)
aﬁ'ﬂ? HHEAT T AR Fith®qr: Waagdl T TIHeEE (Gender Equality and Women's

Empowerment: commitment & efforts)

.9 W’T‘lﬂ'@'ﬂ' HieT GRETEE (International Women Conferences)
9.} WRETTE g T THRST Yo I=qe T4 Werary, 4368 T Wt Tsgii aerE, 43%%

(Convention on the Elimination of All Forms of Discrimination against Women (CEDAW), 1979
and its optional protocol, 1999)

0.3 Iy FETT, 13’4 (Beijing Platform for Action, 1995)
L.Y TEEEY e wraEE (Millennium Development Goals)

L. qTH W qwar IRYTHT FEard TFIL 43 T 95RO (United Nations Security Council
Resolutions 1325 and 1820)

©.&% T@’I HRGTST (National Plans of Action)
5.6.9 ARIETE &Y T THICHT NaWIT I=IE T HeTai= Hrai=aaal TR e gt

TI'E’I mﬁﬁT RO&O (National Plan of Action on Convention on the Elimination of all

Forms of Discrimination against Women, 2004)



g3y ATF FAT ATAI, IETAAT G297
gyma+ &1, fafayq qqg, Afurwaear Al agsr Afear fa#ra Afasa ggFl AR a8 AT gl
gfqatTarca® fafea q&T®l ITeaH T TIH IHEAT JUTAr 71

B.&.% %’rf%a? AT T AR qURHIHTT '(IfE'lT EBT?&?NTHT RO&9 (National Plan of Action on
Gender Equality and Women's Empowerment, 2004)

©.€.3 UIEH TPEET GLAT TRTEETE IR FEAT T 43RY% T 46RO H FHHEiaaT AR

HHGISHT, R0EL (National Plan of Action on Implementing United Nations Security Council
Resolutions 1325 and 1820, 2011)

L8 AFF TN T AR GORHFEHT N GEARW GIA  (Institutional Mechanisms for
Gender Equality and Women's Empowerment)
19.9.9 TARANAPT—ITIHT AT, ASCIPT A THHINT A (Women, Children and

Social Welfare Committee of Legislative-Parliament)

19.5.] iR, ATEATRIBT TAT FAHNT AT T AWIAPT NBEIEE (Ministry of Women,
Children and Social Welfare, and Its Agencies)

6.8.3 '{I‘@TI Higem AT (National Women's Commission)
T s (7) — 37§ WM
c. ‘%ﬁ%‘ '{ﬁmm (Gender Mainstreaming)
5.9 eifae oo (Theoretical aspects)
T.R %ﬁ%‘ '@“’%ﬁﬂﬁ' THAT§ (Gender-disaggregated data)
z.3 aﬁ?b' s T Tde (Gender analysis and audit)
5.Y WFP IUEH TS T A JIHT 30 Gq (Gender-responsive budget and its practice in Nepal)
.M AEYE DT aﬁ‘?b' '{ﬁ‘ﬁm At (Gender mainstreaming policy in periodic plans)
5.&  STTH %ﬁ'ﬂﬂ_ HHATEHT TRT MRG0y sgaen (Specific provisions for gender equality in
Nepal): GPIATHS IEECS (Positive discrimination), A{EAT (Reservation), YHIUATHED o
(Affirmative action) T 3+ IELL R E ) (Other special provisions)
R. WEIoE L&A T2 IS THTAENHT (Social Security and Social Inclusion)
R.q VAE NG, ATASIeTeRT, ATTFaT HUHT Safhah aﬁmwtmﬁww (Rights and social

security of senior citizens, children and persons with disabilities)

R.} I FHEAIEIT (Social inclusion)
.3 WMN® THRAMETWT ANE TR THEE (Gender concerns in social inclusion)



YR AE FAT ATHA, FETHAT g9
g 41, fafay g9E, Afuwaear arar qewt wigar faera Afuwd gaht AR q8 AT g1
gfqaitrarca® fafed q&r® IrsgHa TaH Ii&Er gurer Frsrr

TEIAFC! TETHAHT WIS/ THTRELCAT WA WHEH! qgedl AT HFgar grgo:

TAT 96l E@vs 3 g T o) SFAT W
EE1N

b AL EE EE ¥ EE

T ST T q q q g ¥

STl SR A R R R R z

ST 9 qgEA E 3 3 H 93




eyl @i Qa7 AT, TRTHAT 9Q9T

gymrE 41, fafay qqF, ATaRaEaR Aral TEwl Afeal (a9 Afa®a qahl Ay a8 qar gl

gfaafrarens fafga Themst qreaF:ya Taq qaEr gurer qrsrr

ICLDE —chtg e T UHEUT  (Computer Skill Test)

Contents

Windows basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Text formatting (font, size, color, underline, italic, bold, etc) and paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size,orientation), previewing and printing of
documents

YARTcHAS GI8T A= (Practical Examination Scheme)

o

iy | e | P | 0 e X A7 FE

[

Test)

gL 4 qiEm
(Computer Skill 10 (Practical)

Devanagari Typing | 1 79 X X% 9% | y iz

English Typing TIT XL IF |y e

Windows basicand | q g9 X 4 9% -
Word processing Y fae




YR WiF {47 A, qRTAAT I
gyraH 441, fafag 997, afawasar aral aewt Afear fa#19 Afu®ad IgH Avax a8 qqr gar
gfaafrarcas fafea Taersl IrEaHA TaH THAT Tl FrsTr

Ul a1 2941l Typing Skill Test T @11 /2919~

1. 294N Typing Skill Test &1 @i 940 ¥eag@@l T3l Text (327@ T S8 44N 4% YT
UGES
91g 9% 9id fave (Correct Words/Minute) a3 dE
Y =T ®H g 9ee Uid fade emud 0 4%
Y a1 T T gd T Y T & 9 9res gl e g 0.40 ¥&
SY AT AT AT Tl T 40 eal FH g R id faee smud 0.\94 &
90 a1 AT =T AG1 T qR.Y Heal &H g e Uid faee amad 9.00 3w
4.4 T 9T STwaT 961 ¥ QY 941 & g 95 yid fade and 9.3% #i®
9% a1 I1 ST Sl ¥ 98y ARl B 9g e uia faee arad .40 &
Q.Y AT IT STwT A0 ¥ R0 $TvaT & 90g 58 Wid [Ade amad .94 U>E
0 a1 g1 $T=T 9@l ¥ I} 9wl & Qg e Uid faee amud .00 ¥
Y AT G F@ T Y T & g e Uid fade amud Y UE
Y AT {1 =T A6 g reE uia fuee s U0 IF
2. English Typing Skill Test & AT 200 9reag@dl U3l Text [a2dg ¥ @@ I9U9R 4% Yo
915 9% Yid (a2 (Correct Words/Minute) Ur3_ ds
& 9Teal ®H 9 9= gid fHeeE amd 0 9%
% a1 91 94T "6l ¥ & 9val &4 g e yid fade g 040 ¥F
€ a7 9T STvaT Jel T 9% Aval &H 98 R giq A amd 0.9 HF
93 9T 9T el TG0 T 9% =1 &Y Qg ek Uid o s 9.00 ¥
9¥ a1 91 TR @6l ¥ 9 SeaTl & oG R Uid faee s 9.3% ¥F
9c 9T 1 9T g6l T 29 9eal &Y 9E 951 Yid fade arad .40 ¥E
9 a1 91 AeaT @@l ¥ ¥ 9T &Y g 05 yiq fade aud 9.9 E
¥ AT 9T w41 F6l ¥ 39 9wl & 95 958 Yid fode amud .00 &
29 A7 YNTaT F¢l ¥ 30 9vaT & 95 eR Uiq e amd W UE
30 a1 91 9vaT AG 9g 9eR Yid fueeE aad MO UE
3. #Usil 91 @Al Typing AT [420#T Text @13 ATIR WAT 2120 AT Text €1 W e =% TG |

faguar @S a1 G@anel Text AT Jedl@d TOH FHIMGH GRIETSESd aT6RA1 Text AT Punctuation
T2T AVYET UTUAT AHET AT A0AT TRA & | dcae=ra (45 Formula TaRT T4 9g 917 ufd
fre(Correct words/minute) fH&aqd |

Formula:

(Total words typed — Wrong words)
5

9[g 9152 Uid fave (Correct words/minute) =



99T @F FAT ATAT, IRTHAT IR
gyrE |41, fafay 997, Afawasar aral agwt Afear fa#9 Afu®a IgHl Avax a8 aqr gar
yfaafrarcns fafaq Tdears TsaHA TaH THAT Tl IS

D20 e KA 1 e 5 e K| (o R e ) O e ek . i O e 2 s TR |12 2 02 O 2 e e e KA )
(Computer Technology Practical Skill Test)
T GATTHT AT T W‘ﬂﬁfﬂﬁ YARTICHE A9 &0 (Computer Technology Skill Test) Edl &WE‘ 90 T HHY
o AT s@ft®l gig Al HFACTH! G, g1 a4l ATURIq SUeedl g 49 q9r AUl T Fqred

=~ =~

EiUgE! WARcHE 49 G g |

oy

Y EHT HATEAH Al <eld ATARE 2 ST o4l deidbl aild Ergo:

AANTHT 93 — A
ATHT 95&d — 9599
T Mae (R oA —  9ee

GO T [T TOEEE gAle YUE STHEAREEdsTs A
T2+ |Mie® 904 ( Group Test) &1 @

IMe® FaEd (Group Discussion)

9 FATSH AR A TR Wig 20 T I 20 [He Fatdd gug I Adideds afed gand
(Leaderless Group Discussion) %1 €91 ddea M & | GgU® 94 a1 Topic & vz
g e qwaia auEdE gawd T8 ToE  SHRAR sahTd yedd (Individual
Presentation) I W@ | I TUEAHT WeATEAHT ANl <eld ATHRS! AUl @rigo:

AENTHT Gaed = —  AeAA
AWNTH] G388 — HIH
AT — &Y
TEMAE (9 1) —  "ee

Hie® FABAHT fegd T8 9% a1 Topic:
JAEH A — Foi Fge, M A, wareey i, @ g, Jiaur 9@ sEd Topics Wed &4 Uh
Topic T4 fiz+g |




